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ITEMIZED BILL
Applicants must request an itemized bill from their school 

and submit with the application. 

An itemized bill may be available from a different department based on your school, including:
Bursars Office
Business Office
Student Account Department

Not sure which department is responsible? Contact the Financial Aid or Registrar’s Office for guidance.

Tips:
When contacting the proper office, indicate the bill is for a tuition reimbursement program.
Identify all key information that needs to be included:

Tuition & Fees
Payments made
$0 balance
Student name
Semester
School name

See the next slides for correct/incorrect samples of itemized bills.



Samples of Acceptable Itemized Bills

 Itemized Bills must show:

Tuition & Fees
Payments made
$0 balance
Student name
Semester
School name



Samples of Non-Acceptable Itemized Bills

     
 

  

Missing  school  name

More than one semester listed
Balance not listed as $0
Missing student name

    
  

    

More  than  one  semester  listed

John Doe




