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Applicants must submit grades each semester with the application. 

Grades are typically available in your student portal. Be sure the following information is included:
Student name
School name
Semester
Letter grade

Tips:
For a Certificate Course, written proof of completion is acceptable.
Grades can be submitted via email (PDF only - no screenshots).
If submitting a printed report, be sure the file is clear for scanning.
Grades must be submitted before the semester application deadline.

Spring Semester: June 7
Summer Semester: September 13
Fall Semester: January 7

See the next slides for correct/incorrect samples of grade submission.

GRADES



 Grades report must show:

Student name
School name
Semester
Letter grade

Samples of Acceptable Grade Submission



Samples of Non-Acceptable 
Grade Submission

 Poor image quality, too dark - unable to be scanned

Missing school name


